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Introduction

This cookbook contains tips and tutorials for Sitecore CMS content editors. The
document consists of the following chapters:

1 Chapter 17 Introduction

1 Chapter 27 Managing Content

1 Chapter 37 Managing Languages
1 Chapter 47 Publishing Content

1 Chapter 51 Maintaining Search

1 Chapter6i Admi ni stratorb6s Notes
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1.1 Accessing Sitecore

Users access the Sitecore web interfaces via the Sitecore login page. Access the login page by typing
isitecored at the end of the baseRWRL for the site.

http://www.mysite.com/
then you can access the Sitecore login page via:
http://www.mysite.com/sitecore

The login page is shown in the following image:

(2 Sitecore - Windows Internet Explorer E”E‘E‘
@\:/ - \g http://localhost/sitecore/login/ "| )X | ‘ 2l
w & [@Simcnre I_I i f - B - @ v [srPage v £ Tooks v »

a

Q sitecore’
@ Welcome to Sitecore

User name:

@ Login

Forgot Your Password?  Change Password

A~
Browser Notes
What do you want to do
You are using Internet Explorer 7.
Please choose an activity... Sitecore supports all user inter faces for
this browser.

Adobe Flash Player 10
Windows Internet Exp Review Warning

B https o myserver.o | = g Adobe has released version 10 of
Flash Player which prevents you

from uploading files to the Media
Library in Sitecore CMS &,

Please install Sitecore CMS 6.0.0
update rev. 081022 (Update-6)
Edit Web Site Use Content Editor to resolve this issue.

Alternatively, set the
Upload. Classic setting in the

Advanced Options... web.config to ‘rue’,
Hide Warning
Visit www.sitecore.net .NET 3.5 SP1 Warning
Done S Trusted sites ®100% v
Choose the login options (described below), enter yourusernameand password and cl i ck

login.
The following paragraphs describe the controls and areas of the login page.
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1. Login/Advanced links.

Use these links to switch between the advanced and the simple login views. The simple login
view allows to choose between the Page Editor and the Content Editor while the Advanced
view provides more options which determine which interface a user will see after logging in.
Take a look:

Login view

What do you want to do

Please choose an activity...

Edit Web Site Use Content Editor

Advanced Options...

Advanced view

Select User Interface

g‘l Desktop a Content Editor
@ Page Editor E Preview

-
o Waorkbox 3 Developer Center

Browser Display Mode: | Normal A

The Advanced View is described in detail in a section further in this document.

2. Login Form.

Enter your login and password here and click the Login button to login.

Note: The username is case insensitive, while the password is case sensitive. It means that if
your username is Claire, you will be successfully logged in as claire. However, if your
password is MyPassword, then mypassword will not work.

Sitecore will remember the last username and other options provided.

The Forgot Your Password and Change Password links allow to retrieve a forgotten password
and change your password (you need to enter the current password in order to change it).

3. License and version information.

View the information about the current installation, including the exact release of Sitecore that
is running.

4. Browser notes.

View the important notes concerning the browser used and other important notices.

SitecoreE is a registered trademark. All other brand and product
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1.1.1 Advanced Login Mode

In the Advanced Login Mode users can select which interface to display after the username and
password have been validated.

Welcome to Sitecore

User name: |Audrey |

Password: | |

Forgot Your Password?  Change Password

Select User Interface

| Desktop w Content Editor
@ Page Editor B Preview
T ) Workbox a Developer Center

Client Language: | Default v

Note: Administrators may override this option for certain users, thus forcing these users to always
start in a specific interface.

The Advanced mode also provides the following settings:

1 Browser Display Mode.
This setting has three options: Normal, Without Toolbars, Fullscreen.

Normal

Without Toolbars
Fullscreen
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1 Client Language.
The Client Language setting allows selecting the language in which the client functionality is
displayed.

Client Language: | Default ¥
Default
Danish

Dutch ENetherIandsi

French (Canada)

German

Morwegian, Bokmal (Norway)
Swedish (Sweden)

The client language selection affects only the language in which buttons and descriptions are
displayed in the interface. The content language, however, is managed separately.
Administrators can specify the default content language on a per-user (via the Edit User
dialog) or per-site basis (via the shell site element in the web.config file).

If some of the languages do not have complete translations, English versions will be shown
for items where a translation is unavailable.

AiDef aulto means that the client | anguage set in t
set. The default client language for all users in Sitecore is English. However, it is possible to
change the default language for a certain user.

SitecoreE is a registered trademark. All other brand and product n
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Managing Content

This chapter contains tips on managing items in the content tree, using media library,
uploading files and using item versioning features.
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2.1 Managing Items in the Content Tree
First off, in general, there are several ways to move/create/edit/etc items in the content tree:
1. Use the appropriate groups and buttons on the Home tab.
2. Use the context menu (right-click an item).
3. Use the drag&drop feature.
4. Use the Clipboard group in the Home tab to cut/copy and paste items.

In this document, each action is usually described using the first approach in detail with some brief
explanations of the other approaches.

Note:
Some parts of the Content Tree may be hidden due to the Content Editor settings.

You should check the Hidden Items checkbox in the View tab to see the Layout, System and
Templates items. If you do not see the Media Library in the Content Editor, check the Entire Tree
checkbox.

Home Navigate Review Publish Versions Configure Presentation Security

Content Tree Hidden Items [ raw values

Entire Tree [ standard Fields
View

2.1.1 Copying an Item to another Location
To copy an item to another location:
5. Inthe content tree, select the item that you want to copy.
6. Onthe Home tab, in the Operations group, click Copy To.

Duplicate (= Move To  pelete
Operations

SitecoreE is a re
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7. Inthe Copy Item To dialog box, select the location that you want to copy the item to.

A Sitecore -- Webpage Dialog @
Copy Item To
Select the location where you want to copy the item to.

=[] sitecore
= & Content
= #) Home
EC] Standard-Ttems
= 13 Products
= & Home-Products
'@ Cool-o-matic
3 Wash—o-matlc

>

!
)
2 services
‘@ References e
< | =

Name: |Is itecore/content/Home/Products/Office-Products

Copy ” Cancel ]

8. Click Copy and the item is copied to the specified location.

2.1.2  Duplicating an Item
To duplicate an existing item:
1. Inthe content tree, select the item that you want to duplicate.

2. Onthe Home tab, in the Operations group, click Duplicate and a dialog box appears
prompting you to name the new item.

Mavigate Review Publizh Versions Cr nrml:lur»-‘ Presentation

li

| Dpera'how

3. Enter a name for the new item and it is added to the content tree at the same level as the item
you duplicated. It also contains all of the same text, images and so on as the original item.

2.1.3 Moving an Item

To move an item:

1. Inthe content tree, locate the item that you want to move.

2. Onthe Home tab, in the Operations group, click Move To.
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3. Inthe Move Item To dialog box, select the location that you want to move the item to.

4. Click Move to move the item to the new location.

2.1.4  Deleting an Item

To delete an item from the Web site:
1. Inthe content tree, select the item that you want to delete.
2. Onthe Home tab, in the Operations group, click Delete.

‘ Home ti

[ tnsert from Template (1 of 1) i —ED—@-&IW-TG
Save || Edit~ < || ouplicate (2 Move To| pelete —
. Operatio

The item is deleted from the Web site.

If you try to delete an item that contains sub-items, a message will appear informing you that that the
section contains sub-items and that these items will be deleted along with the main item.

Windows Internet Explorer

¥

Are you sure you want ta delete "Novelty Products"?

This item has sub-items which will also be deleted I vou delete this item,

If you want to save any of the items, you must move them to another part of the Web site. Click OK to
delete the item and its subitems.

If you want to delete only the subitems of the selected item, click the triangle next to the Delete button
and select the Delete Subitems button.

BicopyTo. 8 NCie
@M{’we T0 | Delete v || Paste
{88 Delete Subitems

2.1.5 Renaming an Item
To rename an item:
1. Inthe content tree, select the item that you want to rename.

2. Onthe Home tab, in the Rename group, click Rename.

Presentation Security View

X3

T0 | pelete ~
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3. Inthe prompt dialog enter the new name and click OK.

A Sitecore -- Webpage Dialog

Enter a new name for the item:

The item is renamed.

Using the Rename group you can also change the Display Name of an item.

2.1.6  Sorting Items

To sort items in the content tree, use the Sorting group on the Home tab.

9 Click Up to move the selected item before the previous one.
1 Click Down to move the selected item after the next one.
1 Click First to make the item first.

1 Click Last to make the item last.

Click the advanced options icon to use the subitem sorting options.

gistered trademark. All other brand and product n
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You will see the following window:

A Sitecore -- Webpage Dialog

Sat the Sorting for the Subitems
iﬂ Spedify how the subitems of the item are sorted.

Sorting: | Created

b
| |

B Hom o
& offic Default

& vac Display Name

Logical

Reverse

Updated

[Reset to Standard Value]

dick Reset.

2.1.7

=

J Meta-Data
1) settings
B Layout

2.1.8

The Sortorder field is the first criteria for most sorting. To reset the Sortorder field of the subitems,

Using the context menu (right-click)

Right-click an item to access the context menu which allows to perform various actions:

39 Products

= 3 Homg~—

Insert

& Vaca 4 Cut
3, Services @ Copy

@ Referen (L) Paste
&# News

4 People
ﬁ Jobs x Delete

[3] contact Rename

m About-U Copying

Sorting

(13 Duplicate

@ Refresh

Using the drag&drop feature.

Just click an item and drag it to move this item to another location.

Drag the item with Ctrl pressed to copy the item.

2.19

Using the Clipboard

Use the Clipboard group in the Home tab to cut/copy and paste items.
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ions Configure Presentation

Select an item, click Cut, navigate to the item where you want to paste it and click Paste - the item
you cut will be created as a child of the selected item and the original item will be removed.

Copy-Paste works in the same way but the original item is not removed.
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2.2 Media Library

This section describes how to access the Media Library and upload files to it.

2.2.1 How to Access the Media Library?
You can access the Media Library in the following ways:
1 From the Desktop, selectSi t ecore e Media Library

1 Inthe Content Editor, select Media Library in the bottom bar:

Search % - |
= &) Media Library
) Files

i) Images

Content Editor [JUEERNEg Workbox

T I'n th
fi

Content Editor, navigate to Media Library
and t

e
Entire Treeo checkboxes must be checked in t

2.2.2 Uploading Files to the Medial Library
To upload files to the Media Library:

1. Navigate to a folder in the Media Library. In the right part of the screen you will see the
following menu:

(o)

Search

Home: Mavigate Review

Publish Versions Configure Presentation

i m, Upload File (1of 33 = ED (i Copy Ta x
Edit ~ || L) Media folder (2of 3 < || puplicate (= Move To Delete +

N a Content

= &) Media Library Create a New Item.

) Files e B o
by #
X | $ | ©
3 Upload Files ) Upload Files  Mew Folder

’J:] Bannets (Advanced)
U Zategaries
) Help Site

2. Click Upload Files. In the prompt dialog select the files you want to upload; you can select
multiple files (by holding Ctrl while selecting or drawing the selection area):

gistered trademark. All other brand and product n
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Select file(s) to upload by localhost

Look in: | 3 FZ5

My Recent
Documents

@

Desktop

@

My Documents

My Computer p1000078.jpg p1000129.jpg p1000333.jpg
e
g File name: l"p] 000001.jpg" "p1000014.jpg" "p1000043.jp ¥ I I Open l
My Network  Files of type: KAII Files [%.%) v | [ Cancel ]

Click Open when done, the upload process will start and you will see a similar screen:

Harne
&, Upload Fils (10f 3) @R [avup g Fist |
Save || Edit = || L) Media Foldar (2of 3) E Duplicate B Mave To  pelete + T Display Name || % Down § Last
Insert
[ Ssarch Q - [@Fu\der\{‘@ntent
[ vedis Library Create a New Item.
) Files
& ) Images
8 Ly Photos Upload Files  Upload Files e Folder

J Banners

(advanced)

) Categories
i) Help Site Uploading ..
2 Logos
Filenarne Size: Alcernate Text
) Hews
3 reople pl000014.pg 1446 KB ‘ | ¥4
) Products plODO0OL4pg 2481 KB \ |
U referenres pl0OD043.4pg 2322 KB ‘ |
) Teasers
Tookb
e

3. When the upload process finishes, review the uploaded files:

Home te Publish W Configure Presentation Security iew
%, Uplaad File (1 of 3) [T R [us st |
Save || Edi+ || () Media Folder (2of 33 E Duplicate B’ Move To pelete - T Display Mame || % Down 3 Last
Insert ™
| Search Q "quolder\'Content
& &) tedia Library Create aNew Them.
J Files
=l @ Images
aQ 2 Upload Files Upload Files  hew Folder
{Advanced)
.
. 1000001 plO00014
2560 x 1920 2560 % 1920
) categories 1 warning B 1 viarning
i Help site ?
iJ Logos
2 News pl000043
) Pecple 2560 x 1920

) Products
) References

1 warning

SitecoreE is a

contents of this document ar e

re
t h

gi
e

stered
property

trademar k.
of

Al l ot her brand
S 2014 Siteaore. All righispegarvedy h t

and

Page 16 of 43

; product
E 2001



Sitecore CMS 6.0-6.2 Content Cookbook

2.2.3

B, Upload File
‘.[.j Media Folder

(1 of 3)

Edit

Search Q -

Save

Advanced Upload Options

(2 of 3) = || Duplicate [ Move To pelete
( ns

@ sitecore

To use the advanced upload options, select the Upload Files (Advanced) button.

= &) media Library Create a Mew Item.

S[j Files
=] ‘{j Images

Upload Files

Banners
SLj Categories
) Help site

Upload Files
(Advanced)

Mew Folder

Select the files you want to upload; you can select multiple files (by holding Ctrl while selecting or

drawing the selection area):

Select file(s) to upload by localhost

2)X

Look in: | 3 FZ5
. A
My Recent
Documents
Desktop p1000014.jpg
My Documents =
My Computer p1000078.jpg p1000129.jpg p1000333.jpg
N
‘g File name: l"p1IJDEIEIIJ1Aipg""p1ElDDU144ipg""p1ElElIJU43Aip Vl I Open l
MyMNetwork  Fiesoftype: | AllFiles [*) v| [ _canca |
SitecoreE is a registered trademark. All other brand and
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Click Open. The following dialog will appear:

Create a New Item.

$ @ ¢

Upload Files  Upload Files  Mew Folder
{Advanced)

These files are ready for uploading:

pl000014.jpg 1446 KB lake

pl00000L.jpg 2481 KB bird

pl000043.jpg 2322 KB blaam

O Unpack ZIP Archives [Tmake Uploaded Media Items Yersionable

[ averrite Existing Media Tterms (¥ Uplaad as Files

[ Upload ] [ Cancel ]

This dialog provides the following advanced options:

Alternate Text

Use the Alternate Text field to enter the text for the alt tag for an image.
Unpack ZIP Archives

Use this checkbox to unpack ZIP archives after they are uploaded. The archives themselves are
deleted after unpacking. If the archive contains folders, such folders will be created in the Media
Library as well. This feature is extremely useful if you need to upload a big number of files.

Overwrite Existing Media Items

Check this checkbox if you want to overwrite an existing item if you upload an item with the same
name. If the checkbox is not checked and the name of the file you upload coincides with the name of
some item which already exists in the folder you upload to, them another item with the same name
will be created.

Make Uploaded Media Items Versionable

Check this checkbox if you want to make the media items you upload versionable. By default, media
items are uploaded as non versionable (as determined by the Media.UploadAsVersionableByDefault
setting in web.config).

2.2.4  How to Upload Multiple Files in a Batch?
To upload multiple files in a batch, you should do the following:

1 Create a .zip archive with files you intend to upload on your disk. You can include folders with
files T the folder structure will be preserved in the media library after extraction.

1 Inamedialibrary folder, click the Upload Files (Advanced) button and select your .zip
archive using the Browse button.

Check AUnpack ZI P archivesd checkbox.

Click the Upload button. The archive will be uploaded and extracted in the currently selected
media library folder.

SitecoreE is a registered trademark. Al ot her brand and product
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2.3 Versioning

This section describes how to work with versions in Sitecore CMS.

2.3.1

How to Switch Between Versions?

@ sitecore

To switch between numbered versions, click the numbered version button in the Content Editor and

choose a version:

'Conhent

@ Cool-o-matic

O Quick Info

IZ' Modified 14-01-2009 12:43 by sitecore\Admin.

1. Modified 22-10-2008 18:37 by sitecore\admin.

=8 Breadcrumb

Breadcrumb Title:
Cool-o-matic

@ Menu

D Page Title and Text

2D Related Ttems

[ sidebar

& overview

@ Product Description

fgd  Add Version

To switch between language versions, click the language version button in the Content Editor and

choose a language:

O R

German (Germany) : Deutsch (Deutschland)

0 versions.

English : English

2 versions.

2.3.2

Adding a New Numbered Version

Follow the steps below to add a new numbered version to the currently selected item.

In the Content Editor, click on the version number mark in the upper right corner of the content area.

The list of versions will appear:

‘ Content

@ Cool-o-matic

o Quick Info

IZ' Modified 14-01-2009 12:43 by sitecore\Admin.

1. Modified 22-10-2008 18:37 by sitecore\admin.

=8 Breadcrumb

Breadcrumb Title:
Cool-o-matic

@ Add version
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added.

Note

@ sitecore

Click the Add Version button in the bottom of the list. The new version in the current language will be

A new version is added by copying the currently selected version. All field values are copied.

Adding a New Numbered Version via the Ribbon

1 Select the item for which you want to add a new version.

1 Select the Versions tab in the ribbon.

Presentation View

Configure

Security

1 Click the Add button in the Versions group. The new version in the current language will be

added.

2.3.3
To remove a numbered version of an item:
1 Select an item.

1 Select the version you want to remove.

Removing a Numbered Version of an Iltem

‘ Content
@ Cool-o-matic

2.
© Quick Info N

=8 Breadcrumb

Modified 14-01-2009 16:16 by sitecore\Admin.
Modified 14-01-2009 12:43 by sitecore\Admin.

Modified 22-10-2008 18:37 by sitecore\admin.

Breadcrumb Title:
Cool-o-matic

9 Click the Remove button in the Versions group of the Versions tab.

o Home Mavigate R

The currently active version will be removed.

234

To check what has changed between two versions of an item:

1 Select an item in the Content Editor.

Checking What Has Changed Between Two Versions of an Iltem
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1 Onthe Versions tab, in the Versions group, Click Compare.

You will see the following dialog:

BCOre ebpage Dialog m

I Compare Versions
H Compare two version of the same item, The differences are highlightad.

Two Columns;

3 v[2 S|

f E— | 1~
Product Description S '=

Mame: Mame:

Mumber: Mumber:

Price: Price:

£699,99 £729,99

Tmage: Tmage:

Description:

Description:

This deluxe model indudes the Freeze-o-matic  This deluxe model indudes the Freeze-o-matic
madule. You won't believe your eyes, This nifty module. You won't believe your eyes, This nifty
attachment can store water in small solid attachment can store water in small solid cubes.
cubes, Amaze your guests! Amaze your guests!

|
Appearance
Display name:

Display name:

- I
4

The dialog above shows differences between versions two and three. Changes in fields are marked
with blue color.

In the image above you see the two column mode. One column mode looks like this:

A Sitecore -- Webpage Dialog @

I Compare Versions
ﬁ Compare two version of the same item, The differences are highlightad.

One Column Two Columns

Mumber:

>

Price:
£57299,99
Image:

Description:

Thig deluxe model indudes the Freeze-o-matic module. You won't believe your eyes. This nifty
attachment can store water in small solid cubes, Amaze your guests!

| Appearance e !

Piicrlzur mamas

w
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2.3.5 Translating Item Content into a Different Language
To translate an item content into a different language:
1 Select an item you want to translate.

1 Onthe Versions tab, in the Translate group, Click Translate.

Security Wiew

1 Choose a language in the Language field. You will see the fields in this language in the right
column (see the image below):

Securitv View

" I Mo | German (Germany) 1

‘ Content

a Desk Chairs

0 Quick Info

&8 Breadcrumb =
Breadcrumb Title:
Desk Chairs

i) Menu =
Menu Title:

Desk Chairs

Enter the translated text in these fields.

In the Translate group you can also see the Compare fields. You can use these fields to compare
different versions of the item right in the Content Editor window, but as against to the Compare button
in the Versions group, this feature does not highlight the differences.

2.3.6 How is a New Language Version Created?

To add a version in a different language, you should switch to this language in the Language group of
the Versions tab and add a numbered version. This numbered version will be created in the currently
selected language.

The following chapter describes how to add a new language.
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Managing Languages

This chapter describes how to add and remove languages in Sitecore CMS.
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3.1

How to Add a New Language?

@ sitecore

To add a new language, select the /sitecore/system/Languages item and add a new language using

the Language template:

m Language

D Insert from Template

8] Media Library
E ¥ System

5{:] Aliases

(1) Modules
S{j Proxies

When you select the Language template, the following dialog appears:

Language

Items in the Folder

A Sitecore -- Webpage Dialog

Language Codes

Enter the language codes. Click Next to continue.

‘You may select a predefined language here:

German (Germany) : Deutsch (Deutschland)

The language code consists of a language identifier, for example, "en” for English and a
country/region code, for example, "US" for United States. The language code is then "en-U5",

Language: |de

E.g. "en".

Country/Region Code: |DE

E.g. "US".

Custom Code: |

e |ﬁags!‘1 6x16/Mag_Germany PNG

In the topmost field select the language you want to add, when you do this all other fields except for
the Custom Code field will be filled automatically.

Click Next.
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The Codepage and Encoding dialog will appear with the default settings for the selected language
entered:

A Sitecore -- Webpage Dialog

Codepage and Encoding

Enter the codepage, encoding and charset to use for displaying HTML pages in this m
language. Click Mext to continue.

Codepage: |E|5[]01
E.g. "65001",

Encoding: |utf—8
E.g. "UtF3",

Charset: i50-8859-1
E.g. "iso-8859-1".

< Back ][ Mext = ]’ Cancel

Click Next.

The Spellchecker Dictionary dialog will appear with the default setting entered:

A Sitecore -- Webpage Dialog

Checker Dictionary
Enter the dictionary to use for spell chedking. Click Mext to continue. m

Spelichecker file path: | de-DE _tdf |
E.g. "en-UK.tdf"

Click Next, view the final window and click Finish. The language is added:

B Layout b | C]Folder\‘ﬂmtaﬂt y

[E5] Media Library

E B9 System Create a New Ttem.
) Alizses m
ﬂ Dictionary
= m Languages Language
™ de-DE Ttems in the Folder

BHen
(3 vocs 8 ceox —=0

) Proxies

Alternatively you can add a language via the Control Panel:

1 OpenSitecore & Control Panel e GI| o bThib wilksemttheon €& Add
same dialog as described above.
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3.2 How to Remove a Language?

To remove a language from a Sitecore CMS solution:
1. Under the /sitecore/system/Languages item, select a language you want to remove.

= ¥ System
i) Aliases
® Dictionary
= Languages
Hen
™ deDE
(1) Modules

2. Select Delete in the Home tab, just like you would do with a usual item.

3. Inthe prompt dialog, confirm that you want to delete the item and the following dialog will
appear:

Windows Internet Explorer E|
9, You are about to delete the "German (Germany) [de-DE]" language.
g
This will rernove ALL the content in "German (Germarny) [de-DE]" from every item.

Are you sure you want to delete "German (Germany [de-DE]"?

oK |l Cancel ]

Click OK to proceed. The language and all content in this language will be removed.

Note
Removing a language from a Sitecore CMS solution will remove all the content in this language from

every item.
Alternatively you can remove a language via the Control Panel.

f OpenSitecore & Control
same dialog as described above.
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Publishing Content

This section provides instructions on various actions related to publishing.
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4.1 How to Publish an Item or a Whole Site?
To publish an item, on the Publish tab, in the Publish group, click Publish.

Configure

The following dialog will appear:

Windows Internet Explorer @

P Are you sure you want to publish "Sarmple Tem"
\f(’ in every language to every publishing target?

| (a4 |l Cancel ]

Click OK. The following dialog will appear:

Windows Internet Explorer El

! : The item is being published,

Click OK, the publishing process will run in the background and in a short period of time (the period
depends on the current publish queue and server performance, but generally the published content
appears in the target database within a few seconds).

The Publish button has a submenu which provides additional options described in the following
sections:

Publish - | L) Pre
g  Publish site
1@ publish 1tem
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4.1.1  Publishing an Item with Advanced Options

To publish an item with advanced options, select the Publish Item sub option:

g
Publish - | L) Pre
Publish Site
@ Publish Ttem

The following dialog will appear:

A Sitecore -- Webpage Dialog X
Settings
Select the publishing settings. Click Publish to publish. Q
Publishing

() Smart publish - Publish Differences Between SoLrce and Target Database.:
() Republish - Publish Everything.
Publish Subitems

< Back ][ Publish > ] [ Cancel

Choose the options necessary and click Publish.

Review the summary dialog and click Finish.

4.1.2 Publishing the Whole Site

To publish the whole site, select the Publish Site sub option:

[ Pag
It =

Er

[@ | Publish site
&@ Publizh Item
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The following dialog will appear:

Choose the options necessary and click Publish. The following window will appear:

Note
You may close the publishing dialog before the process is completed. The publishing will continue
anyway, but you will not see the summary window.
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